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Section 1 — Annual Governance Statement 2019/20
We acknowledge as the members of:

Kimpton Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

| prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

1. We have put in place arrangements for effective financial

|  management during the year, and for the preparation of

| the accounting statements,

2. We maintalned an adequate system of intemal control
including measures designed to prevent and detect fraud
and corruption and reviswed its effectiveness.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper

| Practices that could have a significant financial effect

on the ability of this authority to conduct its

business or manage its finances.

[4. We provided proper opportunity during the year for
the exercise of electors’ rights In accordance with the

requirements of the Accounts and Audit Regudations.

5. Wa carried out an assessment of the risks facing this
authority and took appropriate steps to manage those

risks, Including the introduction of internal contrels and/or

extemal Insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, Indapendesnt of the financial
.q controls and procedures, fo give an objective view on whether |

made proper arrangements and accepted responsibilily
for safeguarding the public money and resources in
its charge. |

/

/

/_‘H has only done what It has the legal power to do and has |
/

complied with Proper Practices in doing so.

during the year gave all persons inferested the opportunity fo
inspect and ask questions about this authorlly’s accounts.

considered and documentad the financial and other risks it
faces and dealt with them properiy.

effective system of intemal audit of the accounting
internal controls meet the needs of this smafier authonlty. .

records and controf systems.
7. We took appropriate action on ail mafters ralsed responded to malters brought to its attention by intemal and |

extemnal audit.

in reports from intemal and external audit.

8. We considered whether any litigation, liabilities or = disclosed everything It should have about s business activity |
commitments, events or transactions, occusring either during the year Including events taking place after the year |
during or after the year-end, have a financial impact on { ond if refevant.

| this authority and, where appropriats, have included them
in the accounting statements.

9. (For local councils only) Trust funds including fias met alf of its responsibilities where, as a body
charitable. In our capacity as the sole managing corporafe, it is a sole managing trustee of & local
trustee we discharged our accountabifity trust or trusts.
responsibiiities for the fund(s)/assets, including
financial reporting and, if required, independent v
examination or audit,

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where

meeting of the authority on; approval was given;
24/06/2020 wg 3

Chairman

and recorded as minute reference;
20/084 b) n‘cm W/"W‘

Other information required by the Transparency Codes (not part of Annual Governance Statement)
| Authority web address

‘www.kimptonpc.org.uk
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Section 2 — Accounting Statements 2019/20 for

Kimpton Pari

31 March
2020

sh Council

aqreo to us i Qi 1eCords
Total balances

and reserves at the beginning of the year

| 1. Balances brought |
forward 61,287 61,020| as recorded in the financial records. Value must agree fo ’
I Box 7 of pravious year. |
| 2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and Jevies) ‘
| Levies 72,000 74,000/ received or receivable in the year. Exclude any grants
l received. ,
i 3. (+) Total other raceipts i Total incoms or roceipts as recorded in the cashbook less
| 26,235 24,322 the precspt o rates/levies received (line 2). Includs any |
| grants received,
4. (-) Staff costs Total expenditure or payments made to and on behaif
of all employees. Include gross salaries and wagss,
24,299 24,686 employers NI contributions, employers pension
. contributions, gratuities and severance payments.
5. (=) Loan interast/capital | Total expenditure or payments of capital and interest
repayments II 7,484 7,484 | made during the year on the authority’s borrowings (if any).
| 6. (-) All other payments Total expenditure or payments as recorded in the cash-
| J 66,719 42,559 book less staff costs (line 4) and loan inferest/capital
| repayments (Tine 5).
7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 61,020 84,613| equal (1+2+3) - (4+5+6). |
' 8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 61,020 84,613/ hoidings and short term investments held as at 31 March —
; To agree with bank reconciliation.
9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments J 193,870 191,852 up of all its fixed assets and fong term investments as at
| andassets [ 31 March.
| 10. Total borrowings The outstanding capital balance as at 31 March of all loans
J 32,318 25,683| from third parties (including PWLB).
11. (For Local Councils Only) Disclosure note The Council, as a body corporate, acts as sole trustee for
re Trust funds (including charitable) and Is responsible for managing Trust funds or assets.
v N.8. The figures in the accounting statements above do

not include any Trust fransactions.

| certify that for the year ended 31 March 2020 the Accounting | |

Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

confirm that these Accounting Statements were

approved by this authority on this date:

24/06/2020

as recorded in minute reference:

Signed by Responsible Financial Officer before being 20/084 c)
presented to the authority for approval
' Signed by Chdirman of eeting where the Accounting
W Stateme
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Section 3 — External Auditor Report and Certificate 2019/20
In respect of Kimpton Parish Council (Hertfordshire) — HT0061

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2020; and

o confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as amended by SI 2020/404
the Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 as it failed to make proper provision during the year 2020/21 for the|
exercise of public rights, since the approval date (24 June 2020) was after the start of the period for the exercise of public rights (15 June 2020).
As a result, the smaller authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2020/21 and ensure that it makes
proper provision for the exercise of public rights during 2021/22

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2020.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature ‘\n\j;" l M\ w Date 13/10/2020

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2019/20 Part 3 Page 6 of 6
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Kimpton Parish Council

Review of effectiveness of internal audit

meeting the standards
Expected Standard

Evidence of Achievement

Areas for development

1. Scope of internal audit

Terms of reference and quote
accepted by KPC meeting 23"
October 2019.

Scope of audit work takes into
account risk management processes
and wider internal control.

Terms of reference define audit
responsibilities in relation to fraud.

2. Independence

Internal Auditor has direct access to
RFO.

Reports are made in own name to
management.

Auditor does not have any other
role within the council.

3. Competence

No evidence that internal work has
not been carried out ethically, with
integrity and objectivity.

Internal auditor familiar with
governance processes and
accounting regulations for parish
councils

Qualification: ACMA

4, Relationships

Clerk/RFO and councillors are
consulted on the internal audit plan
and on the scope of each audit.
Responsibilities for officers and
internal audit are defined in relation
to internal control, risk management
and fraud and corruption matters.
The responsibilities of council
members are understood and
training carried out as necessary.

5. Audit Planning and
reporting

The Audit Plan properly takes
account of corporate risk.

The plan has been approved by the
council.

Internal Audit has reported in
accordance with the plan.

Characteristics of Effectiveness

Internal audit work is planned

Planned internal audit work is based
on risk assessment and designed to
meet the body’s governance
assurance needs.

Understanding the whole
organisation its needs and
objectives

The annual audit plan demonstrates
how audit work will provide
assurance in relation to the body’s
annual governance statement.

Approved KPC Meeting 28 October 2020

Review Date: October 2021




Kimpton Parish Council

Review of effectiveness of internal audit

Be seen as a catalyst for change

Supportive role of audit for
corporate developments such as
corporate governance review, risk
management and ethics.

Add value and assist the
organisation in achieving its
objectives

Demonstrated through positive
management responses to
recommendations and follow up
action where called for.

Be forward looking

When identifying risks and in
formulating the annual audit plan,
changes on national agenda are
considered. Internal audit maintains
awareness of new developments in
the services, risk management and
corporate governance.

Be challenging

Internal audit focuses on risks and
encourages members to develop
their own responses to risks, rather
than relying solely on audit
recommendations. The aim of this is
to encourage greater ownership of
control environment.

Ensure the right resources are
available

Adequate resource is made available
for internal audit to complete its
work.

internal auditor understands the
body and the legal and corporate
framework in which it operates.

Approved KPC Meeting 28" October 2020

Review Date: October 2021
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10.

11.

12.

Kimpton

PARISH =~ COUNCIL

Financial Systems and Internal Financial Controls

Payments made by on-line bank transfers to regular and general
suppliers, contractors, HMRC, reimbursements to staff and councillors.
Staff salaries and pension payments to be made by Standing Order.
Utility payments and payments to NHDC to be made by Direct Debit.
Following the setup of a new payee, prior to making any payments, a
one-off test payment of £1 will be sent to the payee. No internet banking
payment will be made until we have confirmation that it has been
received. The same test payment would be made if a supplier advised
that their bank account details had been changed.

The Parish Clerk/RFO' has on-line banking authority to view and submit
payments to Unity Bank.

Authorised account signatories are Clirs Burns, Firth and Reavell.

For business continuity considerations the following Councillor is able to
submit payments: Clir Marsh.

Any signatory given on-line authority agrees not to share password
information.

On-line payments will be dated a minimum of 1 week in advance of
actual payment to allow time for the bank signatories to validate the
debit of the bank account on-line unless otherwise agreed.

Clerk and authorised signatories to monitor bank activity for
reasonableness/ irregularities.

Clerk to provide monthly payment reports and budget reports to
Councillors.

Finance Working Party/Full Council to review procedures annually /as

recommended by the Clerk.

Kimpton Parish Clerk is also the Responsible Financial Officer

Agreed at Kimpton Parish Council meeting on 28" October 2020
Review date: October 2021
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Kimpton

PARISH ~ COUNCIL

Terms of Reference for Internal Auditor

The purpose of internal audit is to review and report to Kimpton Parish Council on whether its
systems of financial and other internal controls over its activities and operating procedures are
effective. Internal audit is an independent, objective assurance activity designed to improve the
council’s operations.

Kimpton Parish Council engages with IAC Limited for the purposes of an internal audit service on an
annual basis.

Roles and responsibilities
IAC Limited will conduct the internal audit work for your Council in relation to the 2021
Annual Return and such subsequent Annual Returns as required by the Council.
The work undertaken will specifically relate to the Annual Internal Audit Report, and aiding
the Council to fulfil its obligations under Section 1 of the Annual Return. In conducting this
work we will comply with the requirements of
e ‘Governance and Accountability for Local Councils — A Practitioners’ Guide (England)’
e The Accounts and Audit (England) Regulations 2015 (as amended)
e Such other guidance and best practice that may be prevailing from time to time.
Additional internal audit work in relation to the Council's obligations under the regulations
may also be undertaken by separate agreement.

Audit planning
IAC Limited will plan our audit with due care to ensure that the appropriate level of resources is
made available to conduct our work, and that the council can meet it statutory reporting

obligations.

Reporting

IAC Limited will prepare a summary report on areas of non-compliance where such non-compliances
are limited in nature and result in an unqualified internal audit report.

Where it may be necessary to qualify an internal audit report we shall prepare a detailed

report on those areas of noncompliance which have led to a qualification.

Where necessary IAC Limited will attend council meetings, or other meeting with officers or
councillors to discuss the audit report and findings. IAC Limited reserve the right to raise an
additional fee in relation to attendance at such meetings, but will agree this fee, if any, in advance of
such a meeting.

IAC Audit & Consultancy Ltd.

Registered in England No 09753929 VAT Reg No 220 6715 38
23 Westbury Road, Yarnbrook, Wiltshire BA14 6AG

Email: admin@audit-iac.com Tel: 01225 775511

Independence and competence
IAC Limited will ensure that staff conducting, and supervising audits are appropriately trained and

Approved at Kimpton Parish Council Meeting 28" October 2020

Review Date: October 2021
Page 1 0f2



qualified for the level of work undertaken.
IAC Limited will ensure that we maintain independence from the day to day activities of the council.

IAC Limited will not provide additional consultancy or advisory services to the council which may
compromise their audit independence.

Access to information, members and officers

In undertaking the audit work, IAC Limited will be provided such information as may be reasonably
required to complete the audit, subject to reasonable notice. Where IAC Limited have requested,
but the council has been unable to provide, such information as they require {AC Limited will notify
the council in writing of the information that was not received.

The records made available to I1AC Limited by the council will be sufficiently well ordered and
maintained as to permit a timely and effective audit.

In order to complete the audit work IAC Limited will be provided with access to such records, officers

or members as may be appropriate and necessary.

Remuneration
The fee for the audit work will be in accordance with the prior agreed fee. The fee includes all travel

and out of pocket expenses. If additional audit time is required, then this would be discussed and
invoiced.

Approved at Kimpton Parish Council Meeting 28" October 2020

Review Date: October 2021
Page 2 of 2



KPC 21/10/2020

RECEIPTS Unity Barclays Date Description
y 28.06 28/09/2020 |Allotment tenant
y 59.29 30/09/2020 |Allotment tenant
y 42.82 30/09/2020 |Allotment tenant
y 48.31 02/10/2020 |Allotment tenant
y 200.00 05/10/2020 |Peters Green Village Hall Trust
y 5.00 02/10/2020 |Public Sector Deposit Fund
y 35.13 19/10/2020 |AHotment tenant
y 67.34 19/10/2020 |Allotment tenant
y 54.90 08/10/2020 |Allotment tenant
y 69.17 08/10/2020 |Allotment tenant
y 42.45 08/10/2020 |Allotment tenant
y 59.29 12/10/2020 |Allotment tenant
TOTAL £711.76
EXPENDITURE Unity Barclays Date Description
y 1460.36 22/09/2020 |Mrs C Helmn
y 510.28 28/09/2020 |Herts CC LGPS
y 410.37 28/09/2020 |HMRC
y 140.00 28/09/2020 |J & RA Boreham
y 1.00 29/09/2020 |Total Play
n 14399.00 Total Play
y 18.00 30/09/2020 |Unity Bank
y 42.00 05/10/2020 |EDF
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SUMMARY

21/10/2020
Al B Il ¢ | o1 e | F | & | o
[ 1 Kimpton Parish Council I | ]
- i
| 3] |Receipts and Payments Account . B | | .
4 - | BUDGET | | 2020-2021 | 2019-2020 | | —
e I | sub-headings [
| 5 | | 'R 2020-2021 | foractuals | Actuals Actuals Comments  |Working Partieq
6 RECEIPTS | B
[7] 1 [Precept 75.800.00 75,800.00 74,000.00 | Finance
] 2 |Council Suppaort Grant 1.762.00 1 1,76].78I 1,660.92 Finance N
5] 5 |interest 300.00 | 78.66)| 331.42 | [Finance
E 4 | Allotment Rents 1,850.00 | o 2,54538|  1,71440 | Allotment
j11] s Sports Income - 1,205.00 | 0.00 1,205.00 lSpcﬁlubs I
[12] ¢ Christmas Market - 0.00  4,964.88 Christmas Market
13] 7 | Peters Green Loan repayment | 120000 1,400.00 2,400.00 | KPC
14] 8 |Grant Income 0.00| 1,500.00 | |KPC
(15| 5 [Other Income a [ 120000 2,221.35 ] |kpC
[16] 9 HAPTC 1200.00 | 1200.00, |xec |
17] 9 History Group . 100,00 0.00| 'KPC -
18] 9c | Scout Electricity 100.00 _ 0.00) . KrC
19] 9a |s106 money 8,000.00 0.00| | KPC
[20]  9¢ | Other Income B . 0.00] | |l |KPC i
[21] 10 | VAT reimbursed B B 4,998.94| 8,324.07 |KPC |
122] 1 Bank Transfers L |
23 Total Receipts 91,517.00 | | 87,784.76|  98,322.04 B | —
24 ] 1
[ 25 |PAYMENTS I e | [ N
26| 1010 | Allotment site rental, maintenance, water ' 7.300.00 1,045.38) 1,927.86 ;Ncw fence £5,000 |Allotments
 27] 1020 | Playground inspections and maintenance 2.040.06 | 581.00| 84200 | Public Spaces
Trees, furniture, grounds maint.
28] 1030 | Recreational grounds, open spaces, village greens 18.000.00 | 2,343.09|  15,614.57 additional £3,000 pavements |Pubtic Spaces
[ 20] 10302 Grass cutting 0.00] 1 _ Public Spaces
30| 10306 Litter picking 1620.00 ~ Public Spaces
31| 1030c Litter and dog bin servicing - - 0.00/ | | Public Spaces
Use 5106 money for table tennis
[ 32] 1040 Playground projects 8.000.00 0.00 - |table |Public Spaces
33] 1050 | Memorial Hall PWLB loan repayments 7.500.00 3,742.18) 7,484.36 |KPC
34] 1060 | Parish Buildings 1,000.00 | 0.00| 730.57 |Rec Ground pavilion |KPC
| | War memorial, KEWP plus
135] toro | Community Projects 4.500.00 | 140.00 5,018.40 £2,500 social housing KPC
[36) 1075 | Christmas Market - 0.00 3,502.61 Christmas Market
37] 1030 Rights of Way 1.000.00 0.00 381.65 |UseP3 money Rights of Way
Parish mag, Horse Show, British
Legion, £2,000 School, £2,000 Pre
38] 1050  Grants to community groups 4.600.00 12,300.00| 2,674.50 | school !KPC
[ 39] 1090a | Kimpton Autumn Show L '
 40] 10906 !Kimpton School . = 4
41| 1090c  Kimpton Parish Magazine S
[ 42] 10904 |Kimpton Pre-School | | [ |
[ 43] 1110 Salaries, N/, tax, pension 25,500.00 12,886.96,  24,685.70 | | Staffing
44] 1130 KPC consumerables 500.00 131.53] 158.90 |Stationary, officesupplies | KPC
45| 1140  Office Supplies 1,800.00 673.42| 1,833.90 |Photocopier, IT, Broadband KPC )
[46] 1150 | Parish Room 1.200.00 | 252.00] 835,73 Reat, rtes, doctricity KPC
 47] 1160 | Meeting room hire - 350.00 | 20.00, 210.00 KPC
48] 1170 | Travel & Training - Clerk and Clir 120.00 | 30.00| 12000 |KPC
| | Insurance, audit, ICO, DPO,
43| 1180 Insurance, audit int/ext, subscriptions, GDPR 3.570.00 3,027.02| 3,619.15 [HAPTC,SLCC |KPC
| | ' ' [ Bank transfors rocorded under this | T
50| 1190  Bank charges 100.00 | 36.03] 90,00 |budget code - Finance
1s1] 195 Highways 5.000.00 | 000 Cansultancy + project costs Highways
[ 52] 1200 VAT incurred | 3,298.85 ~ 4)998.94 IKl’C
53] | Total Payments 92,080.00 4050746 74,728.84 |
54
[ 55| |Net receipts / (payments) 1563.00) 47.277.30)  23,593.20 | 1l
56 | - S
El | | -
58] 'GENERAL FUND T | — |
| 59, | Opening Balance 84,612.85  61,019.65
60} |Add Total Receipts 87,784.76  98,322.04 |
51 |Deduct Total Payments | 40,507.46,  74,728.84 | - |
| 62 |General Fund Balance - N 131,890.15  84,612.85
63 | I R ]
64 'BANK [ |
65 | _Unity Trust Account | 100,427.33  39,191.15
66] ‘Barclays Account | 809.82 421.70 |
[ 67] CCLA _45,000.00  45,000.00 |
53] | Total bank | 146237.15  84.612.85 | |
69 - |
70 Represented by: o - | '
| 71] ‘General Fund o - B R | o 131,890.15 i/l 1) —- -
72 Uncleared 14347.00




